
TRANSMITTAL FORM FOR GIFTS & PLEDGES TO GIVE

	DATE OF GIFT
	CASH
	CHECK
	CREDIT CARD
	
	DISCOVER
	OTHER
	
	PLEDGES

	
	
	
	
	
	VISA/MASTERCARD
	
	
	WIRES

	
	$
	$
	$
	
	AMERICAN EXPRESS
	$
	
	SECURITIES  (Proceeds)

	
	
	Check #
	CREDIT CARD MERCHANT #
	
	
	
	
	GIFT IN KIND


DONOR INFORMATION

	HARD CREDIT NAME
ID#  
	STREET ADDRESS 

CITY / STATE / ZIP                                                                                                      
	PHONE NUMBER

	
	[H]
	[H]

	
	[W]
	[W]

	SOFT CREDIT NAME
ID#  
	
	

	
	[H]
	[H]

	
	[W]
	[W]

	CREDIT / HONOR / MEMORY OF  (Circle One)
ID#  
	
	

	
	[H]
	[H]

	
	[W]
	[W]


TRANSACTION DETAILS
	Gift Amount
	Quid Amount
	Solicitation Code
	Purpose / Designation

[Note multiple designation splits on separate rows.]

	
	
	
	

	
	
	
	

	
	
	
	


SECURITIES INFORMATION

	STOCK/BOND NAME



	UNIT PRICE ON DATE RECEIVED OWNERSHIP   

$
(Mean Value per Share of Stock /Face Value of Bond)
	NUMBER OF UNITS
	TOTAL MEAN VALUE
$                           
(Number of Units  X Mean per Share Value for Stocks/Face for Bonds )
	DATE RECEIVED OWNERSHIP




GIFT IN KIND INFORMATION

	
	
	
	DESCRIPTION

	
	
	
	


 PLEDGE AND PAYMENT SCHEDULE INFORMATION
	
	PAYMENT SCHEDULE

	New Pledge?
	
	
	
	
	
	SCHEDULED PAYMENT
	PAYMENT AMOUNT
	DISCOUNT AMOUNT

	Pledge payment?
	
	
	
	
	
	
	
	

	Remarks:

PLEASE Note any additional information pertienetn to processing the TRANSACTION IN Remarks – including whether or not a pledge is conditional; 


	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


DEPARTMENT/DIVISION INFORMATION

	PREPARED BY


	TELEPHONE NUMBER


	DIVIISION /  DEPARTMENT

	DATE PREPARED



	Additional Comments

	REQUIRED DONOR DOCUMENTATION ATTACHED

	
	
	YES
	
	NO



