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Purpose of Policy:  

1. The Foundation seeks donations for capital improvements, medical equipment, ongoing training and education of healthcare personnel, and patient-related services.  Donations will be accepted by the Sunnyview Hospital Foundation for unrestricted use.  The Foundation may accept a gift designated for a specific purpose; if it is within the scope of the mission of Sunnyview Hospital and meets the criteria set out below (see sections on Unusual Gifts, Use of Legal Counsel and Endowment).

2. Sunnyview Hospital Foundation will not pay a finder’s fee or commission for any gift in exchange for securing said gifts.

Procedure:

1. Unusual Gifts - The offer of unusual gifts and/or gifts that have conditions attached, or gifts that require Sunnyview Hospital Foundation or the Hospital to assume an additional or specific liability, will be reviewed and approved by the Foundation Board or Foundation Executive Committee.  The Foundation may seek legal counsel regarding unusual gifts.

2. Protection of the donor’s interest

a. The Board and Staff of the Sunnyview Hospital Foundation will comply with the Code of Ethics and the Standards of Professional Practice of the Association of Fundraising Professionals (AFP).  This information is located in the Foundation Executive Director’s office.

b. No agreement shall be made between the Sunnyview Hospital Foundation and any agency, person, company, or organization on any matter that would knowingly jeopardize or compromise the donor’s interest.

c. The Board, staff and volunteers of the Foundation shall exercise scrupulous caution against the use of any high-pressure sales techniques in dealings with a prospective donor.  The role of board members, staff and volunteers shall be to inform, serve, guide, or otherwise assist the donor in achieving fulfillment of the donor’s philanthropic purposes, and never, under any circumstances, to exercise undue pressure or methods of persuasion.

d. In keeping with this policy, personnel employed or retained by the Foundation for all solicitations shall be paid on a fixed salary and never receive a commission related to gifts received in such a way to create a personal financial interest in any agreement.

3. Use of Legal Counsel

a. Where appropriate, the Sunnyview Hospital Foundation shall seek the advice of legal counsel in matters pertaining to planned giving.  Specifically, no agreement, contract, trust, or other legal document is to be entered into with a donor without a determination as to whether legal counsel should be consulted.

b. With respect to all matters relating to a proposed gift, including issues of tax liability and estate planning, prospective donors shall be advised to seek the counsel of their attorney and/or financial advisor.

4. Confidential Information - All information concerning a donor or prospective donor, including name, names of any beneficiaries, the amount of gift, and the size of the estate, among others, shall be kept strictly confidential unless permission is obtained from the donor to release such information.  An employee found to have violated this policy shall be subject to dismissal.

5. General Guidelines

a. The Sunnyview Hospital Foundation welcomes commitments and gifts of financial support from any interested person or organization.  Foundation Staff is pleased to meet with prospective donors and their advisors to explore their interests, the needs of the Foundation, the various gift options and the related tax consequences.  The Foundation will advise all donors to seek their own tax and legal counsel and will in no event render tax, legal or financial advice.

b. As a general rule, outright gifts are encouraged over deferred gifts.  Similarly, the Foundation encourages unrestricted gifts, but recognizes the importance of restrictions to some donors in ensuring that their particular interests are supported or funded.

c. Gifts that are restricted should include a clause specifying that in the event the Foundation Board determines that the gift cannot be used in the manner set forth by the donor, the Foundation may then use the gift as it sees fit, as determined by the board.

d. Matching gifts will be credited to the company making the match and soft credited to the individual making the original gift that qualifies for the match for recognition purposes (donors whose gifts are matched by a company will receive recognition for their gift and the matching amount).  A matching gift cannot be used to pay a pledge. 

e. The offer of unusual gifts and/or gifts that have conditions attached, or gifts the require Sunnyview Hospital Foundation or the Hospital to assume an additional or a specific liability, will be reviewed and approved by the Executive Committee of the Sunnyview Hospital Foundation Board and President/CEO of the Hospital.  The Foundation may also want to seek legal counsel.

f. The Foundation reserves the right to honor, through appropriate naming opportunities and/or other forms of recognition, any individual, family or entity irrespective of the individual’s, family’s or entity’s giving record.

6. Gift Methods
a. Cash

i. Any amount is encouraged and welcome.

ii. While unrestricted contributions are encouraged, any donor has the option to restrict some or all of his/her gift to a specific program within the scope of Sunnyview Hospital’s mission.

iii. The donor will be credited with the full amount of his/her cash gift.
b. Marketable Securities
i. Any amount is encouraged and welcome.
ii. While unrestricted contributions are encouraged, any donor has the option to restrict some or all of his/her gift to a specific program within the scope of Sunnyview Hospital’s mission.
iii. The donor will be credited with the fair market value of the stock, determined by taking the average of the highest and lowest selling price on the date of the gift. 
iv. If the donor is an officer or director of the issuing corporation, Foundation Staff should inquire as to whether any Securities and Exchange Commission (SEC) Rule 144 restrictions apply which limit the Foundation’s ability to sell the donated securities.
v. Foundation staff should advise donors who wish to make a gift of stock that it usually takes two days or more for the transaction to occur.  This is not due to a Foundation delay; rather this is the typical length of time it takes for a donor’s broker to effectuate a transfer.  Donors should be advised that any stock gift that is dependent on exact timing is probably not suitable to use as a gift.
vi. Staff should advise donors who are considering any gift, cash or other, that appreciated stock may provide the greatest gift and tax benefits.
vii. Upon receipt of a gift of donated securities, the Foundation shall place the securities with a recognized broker for sale at the earliest date.  Upon receipt of the proceeds of such sale, the funds shall be placed in the Foundation’s accounts.
viii. The Foundation shall value the gift by taking the mean high and low on the date ownership was transferred to the Foundation.  The Foundation shall defer to applicable federal and state statutes and regulations in determining date of transfer.  No broker’s fee shall be subtracted in crediting the gift proceeds.
ix. The date of valuation of stock gifts will occur as follows:
1. Stock gifts made via DTC is complete as of the date the Foundation electronically receives the stock in its account.
2. Stock gifts made via mail are made at the time of mailing (i.e. the postmark).
3. Stock gifts made by hand delivery to the Foundation are made at transfer.
4. Stock gifts delivered to donor’s bank, broker, or re-issued by the corporation for transfer to the Foundation’s name, the gift is complete only when the book transaction is recorded under the Foundation’s name.  A donor’s mere instruction to his/her broker in itself is insufficient to make a completed gift.
c. Closely Held Stock
i. With respect to gifts of closely-held stock, any amount is welcome provided the stock may be readily sold or is likely to be redeemed.
ii. While unrestricted contributions are encouraged, any donor has the option to restrict some or all of his/her gift to a specific program, project or use within the scope of Sunnyview Hospital’s mission.
iii. The donor will be credited with the appraised fair market value of the stock, or an estimated value if an appraisal is not available.
iv. Foundation Staff should be aware that a qualified appraisal is required for all gifts of closely-held stock valued in excess of $10,000; for a gift greater than $5,000, a partially completed appraisal is required.   Such gifts must be reported on section B of Form 8283, which is filed with the donor’s federal income tax return.
v. If Form 8283 is required, Form 8282 will be filed by the Foundation if the stock is sold within two years of receipt.
d. Insurance
i. The assignment of an existing life insurance policy in any amount naming the Sunnyview Foundation as the irrevocable beneficiary of the policy is welcome as is purchasing a policy in the name of the Foundation.
ii. The donor may specify that all or a portion of the proceeds be restricted to a specific program, project or use.  The restriction shall by made in a separate letter of understanding between the Foundation and the donor.
iii. For income tax purposes, the donor’s deduction is limited to the lesser of the donor’s cost basis in the policy (i.e. the gross amount of premiums paid, less dividends and any outstanding loans on the policy) and the policy’s value.  Donors should always consult a financial and legal advisor as to the tax and legal consequences of their gift.
iv. Fully paid or functionally equivalent life insurance policies, which are assigned to the Foundation, will be credited at the net cash surrender value of the policy as irrevocable gifts.
v. The assignment of a policy, which is not paid up ordinarily, will be credited at the net cash value of the policy; subsequent premium payments will be added to the value credited.
vi. Foundation staff should remind donors that they must obtain an appraisal for gifts of insurance valued in excess of $5,000 and Section B of Form 8283 must be completed and filed with their federal income tax returns.
vii. If Form 8283 is required, Form 8282 will be filed by the Foundation if the insurance is surrendered for its cash value within two years of receipt.
e. Tangible Personal Property
i. Gifts of tangible personal property, such as artwork, books and antiques are welcome provided they may be used by the Hospital or readily sold by the Foundation.  
ii. If a gift of appreciated tangible personal property relates to the Foundation’s exempt purposes and will be used by the Foundation, the donor can deduct the full fair market value of the property.  If the gift is for an unrelated use, or for a related use but is sold immediately, the donor’s deduction is limited to his/her cost basis.
iii. A donor may require that a gift of tangible personal property be used by the Foundation for its exempt purposes.  If the Foundation accepts the gift, it will provide the donor with a written acknowledgement that the property will not be put to an unrelated use.
iv. Gifts of tangible personal property will be credited and recognized at the current appraised value of the property at the time it is transferred to the Foundation.
v. If the property has not been appraised, an estimated value will be used unless the gift exceeds $5,000.  At that point, donors are responsible for obtaining an appraisal from a qualified appraiser and will be required to complete Section B of Form 8283 and to file it with their federal income tax returns.
vi. If a Form 8283 is required, Form 8282 will be filed by the Foundation if the property is sold within two years of receipt. 
vii. The Foundation’s attorney will review contracts for validity.
f. Endowments
i. A donor may establish an endowment for a minimum of $50,000.
ii. The Foundation will enter into a formal agreement as to the purpose and use of the income earned from the endowment.  The agreement should include a clause specifying that in the event the Foundation Board determines that the gift cannot be used in the manner set forth by the donor, the Foundation may then use the gift as it sees fit, as determined by the Foundation Board. 
iii. The Foundation’s attorney will review contracts for validity.
iv. The Foundation shall keep the donor informed as to how it is utilized on a yearly basis.
g. Real Estate
i. Real property gifts will be accepted at the discretion of the Foundation after a review of all relevant factors, including but not limited to, the resale potential of the property and any environmental concerns or hazards.
ii. Because of the complexities and issues involved with real property gifts, they must carefully be considered.  
iii. Outright gifts of unencumbered real property are preferred, but bargain sales (sale of property to a charitable organization for less than the property’s fair market value) of such property may be acceptable if in the best interest of the Foundation.  The gift of a remainder interest in a residence or the use of real property to fund a charitable remainder trust will be discussed below.
iv. Appraisals, to be obtained by the donor, are required for all gifts of real property valued in excess of $5,000.  The donor must complete Section B of Form 8283 and file it with his/her federal income tax return.
v. If Form 8283 is required, Form 8282 will be filed by the Foundation if the real property is sold within two years of receipt.
vi. Gifts of real property will be credited and recognized at the appraised value of the property at the time it is transferred to the Foundation, less the amount of any outstanding encumbrances on the property.
vii. The Foundation reserves the right to obtain its own appraisal of the property.
h. Retirement Benefits
i. The Foundation may be designated as the beneficiary under the donor’s Keogh plan, 401 (k) plan, 403 (b) annuity or individual retirement account (IRA) or any other qualified plan.
ii. Generally, the benefits of such plans will be paid out over the life expectancy of the donor or over the life expectancies of the donor or donor’s designated individual beneficiary.  Theoretically, there is nothing left upon the death of the donor and any designated individual beneficiary.  However, because life does not necessarily correspond with actuarial tables, it is possible that there will be some residue left at the death of the donor and any designated individual beneficiary.  The Foundation may be named as beneficiary for the residue.
iii. Although the Foundation is appreciative of such gifts, donors will not be credited with any value because of the uncertainties involved.
7. Deferred Gifts
a. Bequests - Absent an irrevocable agreement with a copy to the Foundation, bequest intentions shall not be counted towards goals until death of the donor and receipt of the gift.
b. Pledges - Only written pledges will be counted towards reporting totals.
c. Gifts in Kind - Gifts in Kind to the Foundation will be soft credited to the donor in the full amount.  

**Potential Deferred Gifts to be developed – Charitable Gift Annuity Program – Can be started with a minimum gift of $10,000 or more.  Quarterly payments to the donor for life.  Can be single life or two life.  Funding passes to Sunnyview Foundation upon death of the donor if single life.  If two life, upon death of other named participant.
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