Office of University Development

 BANNER Report Request Form

	Date Needed:
	Request Date:

	Requester:
	Phone:

	Request Title/Batch No.




	Report Description
	Sort Order

	Reports
___One-line Report
	Downloads
___ Electronic Labels
	___Name
	___Class Year

	___Gift  Profile Report
	___ Download:  Excel USPS
	___Zip
	___School

	___Gift+Pledge Report
	___ Download:  Excel E-mail
	___City 
	___Major

	___Pledge (only) Report
	___ Download:  Excel Phone
	___County
	___Degree(s)

	___Recognition Profile Report
	___ Download:  FTP
	___State
	   ___Undergrad

	___ 5-Year Gift Report
	
	___$$ 
	   ___Graduate

	
	___Count Only
	
	   ___  Year

	
	
	

	Other_____________________________________________

Is this a solicitation?  ___No   ___Yes  (if yes exclude NOS)
	Other:________________________________________________________


	Population Selection Criteria: 

	___ Alumni (ALUM/ALND)
	___Degree(s)

	___Deceased_______________

	___ Non-Alumni
	      ___Bachelors
	___Texas Region #


	___ Household (includes non-person)
	      ___Masters
	___Texas County #


	___ Individuals Only
	      ___Doctors
	___State


	___ Non-Person Constituents
	___School

	___Zip


	___ Donors
	___Department

	___Job Code


	___ Non-Donors 
___ Person constituents only

____Sex:  ____ F   ____M
	___Graduation Year


___Preferred Year __________
	___Activity Code(s)s


___Exclusion(s) ____________

	Other:__________________________________________________________________________________________________________________________________________________________________________________


	Gift Information:

	Campaign/Project
	Designation

	Date from:
	to:

	$ from:
	to:  

	


	Exclusions on all  downloads:  APAMAIL Exclusion Codes XG, XP, X; inactive addresses; deceased; and international addresses are routine exclusions.  X-exclusion codes will never be included.  
All reports are Household unless specific request is made for individual.


	Additional Information/Special Instructions (or use reverse side):



	GTVLETR:

	Delivery:

	___Print and Deliver to:

	___Data Set e-Mailed to:

	Contact in lieu of Requester:

Name:                                                                                      Phone:


Revision Date:    7/11/05
Office of University Development
Non-Standard BANNER Request Form

	Date Needed:
	Request Date:

	Requester:
	Phone:

	Request Title/Batch No.




	Report Description

	


GTVLETR:___________________________________________________  

	Special Exclusions:  

(No mail, deceased, inactive addresses, memorial/tribute gifts are normal exclusions.  If you do not want these exclusions you must specify no exclusions.)________________________________


	Contact in lieu of Requester:

Name:                                                                                      Phone:


Revision Date:  7/11/05
