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Conservancy

Protecting nature. Preserving life.



CONTRIBUTED GOODS, PROPERTY AND SERVICES 

	Date:
	     
	
	
	

	Prepared by: 
	     
	
	Office/Dept.:
	     

	Title:
	     
	
	Phone:
	     


Instructions:  Complete this form for all gifts of goods, property, and services as defined below, regardless of their dollar value.  IRS Form 8283 is not required for gifts under $500 but is required for gifts over $500 and the appropriate TNC attorney must execute the IRS Form 8283 for gifts over $5000.  The IRS Form 8283 must also be signed by a qualified appraiser for gifts over $5,000.  However, no Form 8283 is required for services, as services are not tax deductible.  Do not use this form for volunteer services or for gifts of trade land.  For grants match (volunteer/staff time) services, use a Journal Entry Request Form; other types of volunteer service are not recorded.  Consult the Trade Lands Manual  for trade land acquisition procedures.

TYPE OF GIFT (check one)
 FORMCHECKBOX 

Tangible Personal Property -- donated goods TNC intends to sell. 

For gifts from U.S. citizens or U.S. companies with a fair market value of $500+, attach a copy of IRS Form 8283. (The completed Form 8283 is generally furnished to TNC by the donor; TNC Legal signs form acknowledging receipt of the gift, returns original to the donor, and retains copy.)

DEPOSIT LOCATION = LEAVE BLANK, PAYMENT METHOD = PS, CREDIT ACCOUNT = 4001

 FORMCHECKBOX 

In-Kind Goods -- donated goods TNC intends to keep and use.  

Includes intangibles such as intellectual property rights (copyrights, software licenses, etc.)

Follow same procedures for IRS Form 8283 as tangible personal property (see above).

DEPOSIT LOCATION = LEAVE BLANK, PAYMENT METHOD = IK, CREDIT ACCOUNT = 4001

 FORMCHECKBOX 

Professional Services -- donated or discounted professional services. 

Attach documentation from donor (such as a letter or discounted invoice) stating value of donated services, such as hourly rate and number of hours donated.  If donor documentation is not available, indicate on this form how the value of donated services was calculated.  No Form 8283 is required, since no charitable deduction is allowed.

DEPOSIT LOCATION = LEAVE BLANK, PAYMENT METHOD = IS, CREDIT ACCOUNT = 4001

Note:  Batch conservation land separately from all other property, goods and services.
 FORMCHECKBOX 

Conservation Land – gifts of  ecologically significant real estate or conservation easements. 

Includes 100% gifts, bargain sales with donative intent.   Also complete the Conservation Land Acquisition Form and forward that form per instructions.  (See the Financial Management Handbook for additional documentation requirements.)

DEPOSIT LOCATION = 9999, PAYMENT METHOD = NA or EA (circle one) , CREDIT ACCOUNT = 9999

	Gift Value:
	     
	(Fair market value of 100% donated item, or gift portion if discount purchase)

	Description of Gift as it should appear in the acknowledgement:
	     

	Date received/date service rendered:
	     


TEAM APPROACH ALLOCATION INFORMATION (Marketing)

	Account Name: 
	     
	Source code:
	     

	Account ID:
	     
	Fund:
	     

	Address:
	     
	Fund name:
	     

	

	     
	Project:
	     
	Activity:
	     

	Moves Manager Soft Credit:


	     
	MM Account ID:
	     

	Comments:
	     


 FORMCHECKBOX 
  Do not Acknowledge (Easements, NA,, & TL  should be acknowledged manually, and will not be included in an acknowledgement output file).
Finance/CGS.DOT/Rev. May-08


