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Advancement Services Policy & Procedures


Gifts In-Kind

Gifts in-kind include physical assets, such as personal collections, equipment, books, art, company product, company property and other personal property given to CSU for its use or for liquidation. Colleges and departments receiving gifts in-kind must contact the Office of University Advancement to insure proper gift acceptance procedures are followed.

In addition to the approval of the Dean or department head, all gifts-in-kind must be reviewed with special care by appropriate University officials to ensure that acceptance will not involve financial commitments in excess of budgeted items or other obligations disproportionate to the usefulness of the gift, such as the cost of maintenance, cataloging, delivery, insurance, installation, display, and any space requirements for use or storage.  All gifts of real estate or unusual items of questionable value must be presented to, and approved by, the Vice President for University Advancement and Associate Vice President for Business Affairs, Finance and Controllers prior to acceptance. 

If a gift valued at $5,000 or more is sold within two years, the Foundation is to be notified with the information needed to file the required IRS Form 8282.

The Advancement Services department  requires the following information on all gifts in-kind: 

Gift In-Kind Acceptance Form, 
Donor Name, Address, Phone
Description & Value of Gift
Contact person with extension number in order to locate a gift
College/Department and signature of the College Dean and Director, Advancement Services.

One gift in-kind form per donated item is required. Advancement Services records the gift in-kind in the development database and issues an acknowledgement letter.

Advancement Services provides a quarterly report of all gifts-in-kind valued at $250 or more to the Office of Property Control. 
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