[insert date]

University of Pittsburgh

Office of Institutional Advancement

500 Craig Hall

200 South Craig Street

Pittsburgh, PA  15260


Re:
Discover a World of Possibilities

Ladies and Gentlemen:

We are writing to confirm our commitment to the University of Pittsburgh to contribute $[insert amount] in support of the University and its fundraising campaign.  Our first payment will be made to the University on or before [insert date] with our final payment to be made on or before [insert date - not to exceed 5 year period].  Please send us [annual, semiannual, quarterly] reminders regarding our payments.  

The conditions of our gift are specified on the attached Donor Designation Form.  Our gift should be managed by the University in accordance with the University’s standard policies and procedures as permitted by law.  Please acknowledge your acceptance of the terms of our gift by signing and returning to us a copy of this gift letter.







Sincerely,







___________________________







[insert name of donor]







___________________________







[insert name of donor]

Accepted and Agreed to:

University of Pittsburgh – Of the 

Commonwealth System of Higher Education

By:
______________________________

Name:


Title:
Vice Chancellor


Institutional Advancement




OR

By:
______________________________

Name:


Title:
Vice Chancellor


Health Sciences Development

Date:
______________________________

UNIVERSITY OF PITTSBURGH

DONOR DESIGNATION FORM

NAME OF DONOR:
____________________________________________________________

NAME OF GIFT:
____________________________________________________________

TYPE OF GIFT:

_______
Current Fund.  Total amount of our gift may be expended for the purpose set forth below.

_______
Endowed Fund.  Principal amount of gift to be held in perpetuity, and only distributed income may be expended for the purpose set forth below.  No income shall be distributed until the gift has been paid in full.  If the gift is not paid within the five-year period, our gift may be, at the option of the University, redesignated as a Current Fund expended for the purpose below.

PURPOSE OF GIFT:

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

To the extent that the University is no longer able to use our gift as designated above, the University is authorized to use our gift for another University program which, if possible, shall be a similar program that is most in keeping with our interests specified above.

AUTHORIZATIONS:

We   _______ grant _______ do not grant permission for the University of Pittsburgh to use our name in campaign promotional material, including news releases.

We wish to have our names appear as: ______________________________________________.

Signatures:

____________________________________
____________________________________

[insert donor’s name]




[insert donor's name]

FOR INTERNAL USE ONLY:

Current Fund:
______ (Office of Institutional Advancement) 

Endowed Fund:
______ (Office of Finance)
